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	St Hugh’s College, Oxford
Degree Ceremony Booking Form




Current students should complete this form if they would like to graduate in person at a ceremony and have either missed the booking deadline or cannot attend the ceremony that they have been invited to.

Former students should complete this form if they have not had their name put through a ceremony and would like to graduate in person or in absence at an upcoming ceremony.

Personal Details

	First Name
	

	Surname
	

	Former Name (if applicable)
	

	Date of Birth
	



Contact Details

	Non-Oxford Email Address
	

	Telephone Number
	

	Permanent Address
	




	Country
	

	Postcode
	



Degree Details

	Award Type (e.g. BA)
	

	Subject (e.g. History)
	

	Dates of Study
	

	Oxford MA*
	Yes / No



*Oxford Master of Arts Payment

Students who have graduated with a BA or BFA degree are eligible to receive the Oxford Master of Arts twenty-one terms after their matriculation date for an administrative fee of £40. The fee must be paid in full before the ceremony through the University online store once your booking has been confirmed. 



Degree Ceremony Details

	Please indicate whether you would like to attend a ceremony or graduate in absentia 
	☐      Graduate in absence 
☐      Graduate in person



Graduating in Absence

If you would like to have your degree conferred in absence, your name will be added to the next available ceremony and your degree certificate will be sent by post to the address provided upon booking. Once your name has been put through a degree ceremony in absentia, you will not subsequently be able to attend a ceremony for the same degree in person.

Graduating in Person

If you would like to have your degree conferred in person, you may request to be added to the University’s waiting list for a particular ceremony. You can only be added to the waiting list for one ceremony at a time, so please only select one date. A place at a ceremony is not guaranteed; bookings will only be confirmed by email if a place becomes available.

	Preferred ceremony date
(please select only one option)
	[bookmark: _GoBack]☐      Saturday 2 March 2019 



Ceremony dates for later in 2019 and 2020 will be added towards the end of the year (as soon as they have been confirmed by the University).

Cancellation Policy

Cancellations must be received at least 60 days before your chosen ceremony. This applies both to those who have had their place confirmed and those on the waiting list (if your name is on the waiting list and you do not cancel your request before the deadline, you may still be added to the ceremony and will not be able to cancel your booking at a later stage). Anyone cancelling their place after the 60 day deadline has passed will graduate in absence and their degree certificate will be posted to the address provided upon booking.

Declaration

I agree to the Terms and Conditions:

	Signature
	
	Date
	



	1998 Data Protection Act: All data is securely held in the College Office and will be treated confidentially and with sensitivity for the benefit of St Hugh’s College and its members. The data is available to the University and their offices, academic and administrative departments, and faculties. The data is used for communications linked to degree ceremony events and will not be sold to third parties, or provided to direct marketing companies or other such organisations. In signing this form, you are agreeing to the processing of your personal data as described above.



Please return this form to the College Office
college.office@st-hughs.ox.ac.uk 
St Hugh’s College, St Margaret’s Road, Oxford, OX2 6LE
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