Process for Obtaining Parking Permits in St Hugh’s College – 2020/2021

St Hugh’s is fortunate to be located in a single site providing accommodation for all undergraduates (JCR) and a substantial number of the graduate community (MCR) for the duration of their studies. However, the Oxford City Council introduced The Walton Manor Controlled Parking Zone in 2014 encircling St Hugh’s and restricting parking on the roads around the College. For instance, the streets limiting the College to the South (Canterbury Road) and to the North (St Margaret’s Road) have restricted parking between 8am and 6pm to 2 hours. As such, a clear policy is required to ensure parking permits are allocated fairly. 

Availability of Parking Permits
[bookmark: _GoBack]There are some parking spaces within College which are used by the whole community – academic and non-academic staff, students, and visitors.  Student parking places are allocated on an annual basis for a full academic year from the start of Michaelmas (MT) to the end of Trinity (TT).  The number of places for student parking is very limited, with around 5 to 7 places being allocated in a given academic year. 

Information Used to Assess Suitability
Parking permits are allocated by identifying who out of those that apply have the greatest need. This assessment is based on:
1. Current Living Arrangements: it is unlikely that an application from a student not living in College will be deemed suitable. The assumption is that other arrangements for parking are not available. 
2. Requirement to Complete Studies: daily transportation to locations outside Oxford as part of placements are more likely to be given priority compared to non-daily requirements or easy access to locations using public transport.
3. Benefit to the College and/or University: if access to a parking permit allows a student to support a College or University activity of relevance like providing regular transportation to a group, these would be viewed as of higher merit than if it is only for personal use.
4. Benefit to the Individual: there are situations where personal circumstances mean that the benefit to the individual from a parking permit is substantial in relation to their mental or physical wellbeing. 
5. Duration for which Permit is Required: although permits are allocated at the start of the academic year, it is possible that students might require a permit only for part of the year. Providing this information during the application might allow several applicants to ‘combine’ a single permit (for example one student using it during MT and Hilary Term (HT) and a second one using it during TT). 
6. Historical Applications and Conduct: any junior member can apply for a parking permit; however, whether a previously allocated parking space went unused by a student in a previous term or year will be taken into consideration for future applications. Moreover, violations relating to their previous permit will be taken into consideration for future applications.  



Applications
Applications should be submitted to the Dean, Prof Rafael Perera, via e-mail (rafael.perera@st-hughs.ox.ac.uk) providing information based on the points identified above before 5pm on Wednesday 7 October (Wednesday, 0 Week).  These will be collated and assessed before Friday 9 October.  All applicants will be informed if they were successful or not by 5pm on Friday 9 October via e-mail.  Successful applicants will be asked to contact the Head Porter, Mr. Robert Lewis, with information regarding their vehicle, between Monday 12 and Friday 16 October (Week 1). The Head Porter will allocate their designated place as well as provide a valid parking permit sometime during the same week.

Please note: students seeking a parking permit for periods shorter than a term or an academic year (e.g. a few hours, or overnight) are encouraged to follow a similar process directing their enquiry to the Dean who will then check with the Head Porter for availability of short term space.  This should be done well in advance of the date(s) for which they are requesting a permit. 

Critical dates

Last date for submitting applications:  Wednesday 7 October (0 Week), before 5pm.

All applicants informed of results: Friday 9 October (0 Week), before 5pm.

Permits provided to successful applicants: Between Monday 12 and Friday 16 October (Week 1)


 
